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Procedure for registering an EasyChair account, submitting 

article in the EasyChair system, and creating a New Submission 

 

Registering Easy Chair Account 

1. Go to the website: https://easychair.org/conferences/?conf=ncbimicbim2024 or 

Please go to http://incbim.org/เลือกเมน ู Submission คลิก Upload File 

 

2. Click “Create an account”  
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3. Fill in all the required fields and click “Continue”. 

4. Enter your full name and email address, then click “Continue”. 

5. Complete the preliminary data entry process.  
6. The system will send a verification link to the email address you provided. 

7. Once the system has received your application, an email will be sent to you for 

verification. Please check your email inbox and if you do not receive the email, 

there may be issues with the email system, such as an incorrect email address, 

delayed delivery, or the email being marked as ‘spam’. Please also ensure that 

your email inbox is not full. 
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8. Check your email from Easy Chair with the subject "EasyChair account 

confirmation" → Click on the link provided to confirm your registration and 

complete the personal information form. 

 

9. Click on the checkbox next to “I agree to EasyChair Terms of Service” and fill in 

all the required information in each field. Once completed, click on the "Create 

my account" button. 
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10. Once you have completed the account creation process, you can click on the link 

to go to the login page and access the EasyChair system. 
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Submitting an article in the EasyChair system 

1.  Go to the website: https://easychair.org/conferences/?conf=ncbimicbim2024 

or Please go to http://incbim.org/เลือกเมน ู Submission คลิก Upload 

2. Log in to the system using your email address and password. 

3. Click "Enter as an author" to access the system as a paper submitter. 

 

How to create a New Submission 

4. Click on "New Submission" and fill in the required information such as address 

and full name of the paper submitter. 

5. Enter the title of the paper in Thai and provide both Thai and English abstracts. 

6. Select the field and presentation format for the paper. 

7. Choose the paper file in .docx format and click "Submit".  

 

enter as an author 
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8. The system will send a confirmation email to all paper submitters, and they can   

access their submitted papers in the Easy Chair system. 

 

 

9. Fill in all the required information and then click "Submit". 
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10. Click on “Choose files” based on the file type you want to upload 

Author Guidelines 

The term "Paper" refers to the full article. It should not include any 

information regarding the main author, co-author, or other stakeholders in 

the article, such as names, affiliations, contact information, or any other 

relevant details. 

"Full Paper" refers to a complete article that has been edited by the author 

and contains all the necessary information for publication in the 

Proceedings. 

During the paper submission process, the submitter must ensure that all 

information related to the main author, co-authors, and other stakeholders is 

removed from the articles to facilitate the double-blind review process. 

When submitting a complete article (Full Paper), authors are requested to 

make revisions based on the recommendations provided by the experts. The 

submission of the full article (Full Paper) should include all the necessary 

information related to the main author, co-authors, and stakeholders, such 

as names, surnames, affiliations, contact information, or any other relevant 

details required for further publication. 
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Uploaded the file type and then click "Submit". 
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12. Completing the process of sending files 

 

 

 

 


